Major headings of a consulting report
(you may not need all of these headings; use as appropriate)
EXECUTIVE SUMMARY (a one page summary that serves as your abstract. It allows a reader of getting the primary points of your findings without having to wade through the text. Frequently, this is ALL that will be read by the client—make it count!!)
INTRODUCTION (who, what, when, where, how, why?)

HISTORY OF INCIDENT

GEOLOGY OF THE AREA

PROCEDURES (of how you went about your work)
DATA AND CALCULATIONS
DISCUSSION
RECOMMENDATIONS AND CONCLUSIONS

TABLES AND MAPS
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